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How To Turn a Youth Application to a
Youth Profile

1 Navigate to the Youth Application

https://www.commcorp.org
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2 Click "Edit Status"

3 Click "Accepted in to Program" to turn an Application to a Profile
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4 Click "Save"
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5 Go Back to "List of Youth Profiles"

6 Click the "Search this list..." and enter the First and last name of the Application
you created.
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7 Click on the profile created
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8 Go to the Youth Profile and fill out the additional information

Some information has been auto-populated from the application. You are
required to complete all remaining fields
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9 After completing the remaining fields, click 'Save'.


